[Ipunsro

Ha oOmem cobpanun pabOTHUKOB
MOV nerckoro cama Ne 5
[Ipotokon Ned ot 17.07.2024

Koaekc 3THKH H ¢JTy:KeOHOTr0 NMoBeAeHHsT PAGOTHUKOB OPraHH3aNHT

1. O61mue mo10KeHus

1.1. Kogekc 3THKM M CIy)XeOHOro mMoBeJeHHUsI pPabOTHUKOB MYHHUIMIIAIBHOIO IOMIKOIBHOIO
obpasosarenpHOro yupexxaenus «Jerckuit cang Ne 5 «Tomonék», c.Bapenukosckoe, CTeNHOBCKOTO
MYHHUIHIIATBHOTO OKpyra CTaBpoIoJIbCKOTO Kpast (manee - OpraHusanus) pa3paboTaH B COOTBETCTBUU C
NOJIOKEHUIMU  MeTouueckux pekoMerjauuii mo pa3paboTKe W NPHHATUIO OPraHU3aAIMsIMU MEp 10
NPEAYNPEXKACHUIO W IPOTHUBOJEHCTBUIO KOPPYNIHMH, YTBEP)XKIEHHBIX MUHUCTEPCTBOM Tpylna W
counanbHoM 3amuTsl PO 08 Hosi6ps 2013 r.

1.2. Hacrosamuit Kozmekc yctanaBnuBaeT oOIiue MpaBWia W CTaHAAPThl MOBEIEHHS PabOTHUKOB
Opranusanyu, 3aTparvBaloOlIMX O3THKY [EJIOBBIX OTHOLIEHMH W HANpaBlEHHBIX Ha (HOPMUPOBAHHUE
STUYHOTO, 10OPOCOBECTHOTO MOBeACHUS paOOTHUKOB U OpraHu3aiuu B LETOM.

1.3. Hacrosammii Kogexkc mnpusBaH TOBBICHTE 3()(GEKTUBHOCTh BBIMOJHEHHS pPaOOTHUKAMU
Opranu3zaluy cBOUX JODKHOCTHBIX 00S3aHHOCTEM, a TAKKE:

- *CJIy’)KUT OCHOBOM (DOPMUPOBAHUSI TOJDKHON MOpai, podecCHOHATbHON YeCTH W CIIy)KEOHOTO
9TUKETA paOOTHUKOB;

- OPHEHTHUPYET PaOOTHUKOB B CUTYyallUsIX KOH(DIMKTa MHTEPECOB U ITUUECKOM HEOMPENeIEeHHOCTH
WM UHEIX 00CTOSITENbCTB HPABCTBEHHOTO BRIOODA;

- CHocoOCTBYeT BBIPAOOTKE IOTPEOHOCTH COOMIOACHUS TPOHECCHOHATBHO-ITUYECKUX HOPM
[IOBE/ICHUS, ,

- BBICTYyAa€T KaK MHCTUTYT OOILIECTBEHHOTO CO3HAHMS M HPABCTBEHHOCTH pPaOOTHHKOB, HUX
CaMOKOHTPOJISI.

1.4. JlelictBue Hacrosiero Komexca pacmpocTpaHseTcs Ha BCEX JIMII, SIBISIOMMUXCS pabOTHUKaMU
OpraHusalud ¥ HaxOISIIUXCS C Hell B TPYHOBBIX OTHOIIEHWSX, BHE 3aBUCHMOCTH OT 3aHHUMaeMOM
JOJKHOCTHU U BBIOJIHSIEMBIX QYHKITUHA. _

1.5. 3nanue u coOmoneHne paboTHukamu OpraHuzanuy MOJOKEHWH Hactosimiero Komekca
SIBJIICTCS OJIHMM M3 KPUTEPUEB OILICHKM KadecTBa MX MNPO(EeCCHOHATBHON NEATEIBbHOCTH U TPYAOBOM
JUCLUTUIUHEI. ,

1.6. Conepxanue monoxxeHuidl Hactosiiiero Kojekca DOBOAWTCS 1O CBEAEHUS BCEX PAabOOTHUKOB
Opranuzaiuu.

2. O6mue NPpUHIHUNBI ¥ PABHJIA MOBeIeHAs] PAOOTHHKOB OPraHH3aAIHH

2.1. Bce paborHuku OpraHusaiu o0s3aHBI CJIEI0BaTh CIAEAYIOUIUM OOIIMM MPUHIKIAM MU
TIPaBUIIAM MOBEIECHUSL:

- COOJIIOJEHHE BBICOKHMX 3TMYECKUX CTAHIAPTOB MOBEACHHUS;

- IOJUIePXKaHKe BHICOKUX CTAHIAPTOB MPO(ECCHOHANIBHOI qesSTeTbHOCTH;

- CJIeJOBaHHE JIy4YIINM IPaKTUKAM KOPIOPATUBHOIO yIIPABJICHHUS;

- CO3/IaHKeE U TIOAJEpKaHNne aTMOChEPHI JOBEPUS U B3AUMHOTO YBAKEHHUS;

- ClleJOBaHUe TIPUHIHMITY J06POCOBECTHOM KOHKYPEHIINH;
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- cJlefloBaHME IPUHIIAITY COLMAIbHON OTBETCTBEHHOCTH ou3Heca,

- COOJIIOIEHNE 3aKOHHOCTH U TIPUHSTHIX Ha ce0st JOTOBOPHBIX 00513aTEIBbCTB;

- coBJIOIeHHE TPUHIMUIIOB OOBEKTHBHOCTH U YECTHOCTH IpPH MPUHATHHI KAIPOBBIX pELIeHUH.

2.2. PaGOTHUKYM OpraHu3aIiy 00s3aHbl: ' ,

- cobmomaTe AEMCTBYIOILME HOPMATHUBHO-IIPABOBBIC — AKTHI Poccuiickoit ®enepauuu  u
CTaBpOMONBCKOrO Kpasi, He IOIYCKaTh HapyIECHNE 3aKOHOB 1 MHBIX HOPMAaTHUBHO-IIPABOBBIX aKTOB UCXO/IA
113 [OJIUTHYECKOMH, SKOHOMIYIECKOH 11e€c000pa3sHOCTH MO0 110 HHBIM MOTHBAM; '

- OCYIIECTBJIATH CBOIO IEATENBHOCTE B MPEENax MPeNOoCTaBIEHHBIX [IOJIHOMOYUH;

- HCIONHSTH JO/DKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM npo¢eccroHaILHOM
ypoBHe B 1ensx obecredenus oG ek THBHON paboTsl Opranusanu; ‘

- OCYIIECTBJSTH CBOIO NPO(ECCHOHANBHYIO NCATEILHOCTE B mpefenax mpeaMeTa U Ienei
nestenbHOCTH OpraHu3anui;

- IpY WCIOJHEHHH JOJDKHOCTHBIX 06s3aHHOCTEHl He OKa3pBaTh MNPEINOYTEHUs KaKuM-JIHOo
podecCHOHAIEHBIM MM COLMATBHEIM TPYNIaM M OpraHu3allisiM, OBITH HE3aBHCHUMBIMHU OT BIIMSTHUS
OT/EJbHBIX TPAXKAaH, IPO(MECCHOHABHBIX UIIM COLMATIBHBIX TPYIII 1 OpraHu3aluii;

- JCKMIouaTh CHCTBUS, CBS3aHHBIE C BIMSHMEM KaKMX-IHOO JIHYHBIX, HMYIIECTBCHHBIX
((MHAHCOBBIX) ¥ MHBIX MHTEPECOB, MPENATCTBYIOMHX J106POCOBECTHOMY HCIIOJIHEHUIO UMM JI0JDKHOCTHBIX
00513aHHOCTEI; : '

- cOBIIOIATH CITYXeOHYIO0, MPOdECcCHOHATBHYIO STHKY H NPaBHIIa eJ0BOr0 MOBEACHN, .

- [pOSIBNATH KOPPEKTHOCTh M BHMMAaHME TO OTHOWICHWIO K KJIMEHTaM M KOHTpareHTam
Opranu3anuu,

- BO3/IEPXKUBATBCS OT IOBEACHUS, KOTOPOE MOIJO OB BBI3BATh COMHEHHE B JOOPOCOBECTHOM
UCTIOJHEHUU PaOOTHUKAMHU JTOJDKHOCTHBIX o6s3aHHOCTel, a TaKke M30eraTh KOHGIMKTHBIX CHUTyaluw,
CIIOCOOHBIX HAaHECTH yiepO X peryTalyy Uil aBTOPUTETY OpraHu3anuu, ‘

- IPUHMMATH MPEJYCMOTPEHHBIE 3AKOHOAATCILCTBOM Poccuiickoit Denepauuy ¥ BHYTPEHHUMMU
nokyMeHTaMu OpraHusallid Mepbl K HEJOMyICHUIO BOSHMKHOBCHHUA KOH(JIUKTA HMHTEPECOB U
YPETYJIMPOBAHUIO BOSHUKIIETO KOH(pIMKTa HHTEPECOB; _

- YBEJIOMWTH JHUIO, OTBETCTBEHHOE 32 MpHEM CBEJEHMI O BO3HUKAIOIIMX (MMEIOIIMXCS)
KOH(IMKTaX HHTEPECOB, O HAIMYMM JIMYHOH 3aMHTEPECOBAHHOCTA B NucbMEHHOW popMe U mepeaath B
JOBEpUTENbHOE yIPaBIeHHE [EHHbIC OymMaru 16O MPUHSATH JOOPOBONBHOE PEIIEHHE 00 MX OTHYHACHUN
B Cllydae, €CJIM BBHIIOJHEHHUE TPYHOBBIX dyHKnMil pabOTHUKOB 3aTparkBacT HHTEPECHl OpraHu3alliy,
IIeHHBIMU OyMaraMu KOTOPOW OHM BIAJCIOT,

- BO3JIEPKMBATHCSL OT MyOJUYHBIX BBICKA3bIBAHUN, CYXIEHHH M OLEHOK [eSTelbHOCTH
OpraHu3aini, ecliu 3TO He BXOAUT B JOJDKHOCTHBIC 0053aHHOCTU PaOOTHHUKOB,

- NOCTOSHHO CTPEMHUTBCS K OOECIEYECHUIO KaK MOXHO 6onee 3(P(PEeKTUBHOrO pPaCTIOPSDKEHUS
pecypcamu, HaxOAAIUMUCS B chepe UX OTBETCTBCHHOCTH.

2.3. PaGoTHUKM 00sA3aHbl MPUHUMATL COOTBETCTBYIOMIMC MEPBI IIO obecrnieyeHnI0 0€30MaCHOCTU U
KOHMUAEHIMANIBHOCTH HHPOpMAIMK, 32 HECAHKINMOHMPOBAHHOE pasriiaiieHue KOTOPOW OHM HECYT
OTBETCTBEHHOCTh W/WJIM KOTOpas cTaga W3BECTHA MM B CBS3M C WCIOJIHCHMEM JO/DKHOCTHBIX
00sI3aHHOCTEN.

2.4. Tlpompwkenwe paboTHuKoB OpraHuzalnuu Ha BBIIICCTOAMLYO JIOJDKHOCTb ~ JOJDKHO
OCYILECTBIISTHCS TOIBKO UCXOAS U3 JENOBBIX KaieCTB pabOTHUKOB.

2.5. B Opranm3aiuu IeHCTBYET 3alpeT Ha padoTy B Oprasu3aii poACTBEHHUKOB Ha YCJIOBUH UX
NpAMO¥ MOAYMHEHHOCTH APYT APYTY.

2.6. PaGOTHHKHY, 3aHUMAIOIIHE PYKOBOIIKE JO/KHOCTH B Opranusanuy, 00s13aHBbI:

a) IPUHUAMATH MEPHI [0 IPENOTBPAIEHHIO U yPeTyIMPOBAHUIO KOH(JIMKTa MHTEPECOB;

) IpMHMMATH MEPBI 110 MPEIYIPEKASHUIO KOPPY LK,

B) CBOMM JIMYHBIM I[OBEJEHMEM T0/1aBaTh NPUMEpP HECTHOCTH, OecrprCcTPacTHOCTA |
CIpaBeJIMBOCTH,

r) crocobcTBoBaTh (HOPMEPOBAHUIO OIArONPHUATHOTO MOPaIbHO-IICHXOJIOTUYECKOr0 KIUMaTa B
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KOJIJIEKTHBE;

J1) B OTHOILEHUSIX C ITOJAYMHEHHBIMU MPOSBISATH BBICOKYIO TpeOOBATENBHOCTD, MPUHIUIINATIBHOCTD,
. HO OJJHOBPEMEHHO HE JOIyCcKaTh BHICOKOMEpPHS, MPeHEOPEKUTETLHOTO TOHA, TPYOOCTH, HEKOPPEKTHBIX U
OCKOpPOUTENBHBIX 3aMeyaHuil, HEOOOCHOBAHHBIX MPETEH3UN U OOBUHEHUII;

€) YCTaHaBIMBATh CIIPaBEJIUBYIO, PABHOMEPHYIO CIY)XKe€OHYIO Harpy3kKy IMOJYUHEHHBIX, HE
JIOIyCKaTh JUCKPUMMHAIUMU IYyTeM IPENIOCTaBICHHUS OTACIbHBIM PaOOTHUKAM HE3acHyXEHHbIX Ojar u
[IPUBUJIET M.

2.7. Buemnwuit Bun pabotHukoB OpraHu3aiuu Mpy UCTIONMHEHNH UMU JOJDKHOCTHBIX 00s3aHHOCTEN
JIOJDKEH COOTBETCTBOBATh OOIIEIPUHSATOMY JEJIOBOMY CTHUJIKO, KOTOPBHIH OTIMYAalOT O(ULIUAIBHOCTD,
CAEPIKAHHOCTD, TPAJAULIMOHHOCTD, aKKYPaTHOCTb.

3. PekoMmeHaaTe/IbHbIE dTHUECKHE IpaBUJia NOBEJICHUA paﬁoTHl/lKOB

3.1. Hcnonusiss cBoM TpyAoBble 00si3aHHOCTH Bce paboTHUKM OpraHusalydy  JOJDKHEI
BO3/EPKUBATHCS OT:

a) Mo6Oro BWIA BBHICKA3bIBAHUM M JEHCTBMN JMCKPUMHHAIMOHHOTO XapakTepa IO NpU3HAKaM
mojia, BO3pacTta, pachkl, HAIIMOHAIBHOCTH, S3bIKa, IPaXKTAHCTBA, COIMANBHOTO, MMYIIECTBEHHOIO WM
ceMEHOr0 MOJIOKeH s, MONUTHIECKIX UM PEUTHO3HBIX TIPeIOUYTeHuH;

0) nOOBIX JMYHBIX U (PUHAHCOBBIX CBSI3€H, KOTOpPBIE MOTYT OBITh pAacLiEHEHBl KaK OKa3aHue
MOKPOBUTENIECTBA KaKUM Obl TO HM OBLIO JIMIIAaM B LEJSIX MPUOOPETEHUsS UMM IIpaB, OCBOOOXKIAEHHUS OT
00513aHHOCTEH WITH OTBETCTBEHHOCTH;

B) MOCTYIIKOB, KOTOPBIE MOIJIA OBl BEI3BATH COMHEHHE B OOBEKTUBHOM HCIIOJHEHUH PabOTHUKAMU
cIy>xeOHBIX 00sI3aHHOCTE}; ‘

r) rpy6GOCTH, HeEIeH3ypHOH pedd, MPOSBICHHH MNPeHeOPEKUTEILHOIO TOHA, 3aHOCYUBOCTH,
NPEeIB3ATHIX 3aMEUYaHUM, TIPETbSBICHHS HEMPABOMEPHBIX U HE3aCyXEHHbIX OOBUHEHUIA;

J1) YIpo3, OCKOPOUTENBHBIX BBIPAKEHUN WM PEIUIUK, AEHCTBHUNA, NPENATCTBYIOLUX HOPMAILHOMY
OOIIEHUIO WU TPOBOLUPYIOUINX TPOTUBOIPABHOE IOBEJIEHUE;

€) TPUHSTHS TMHUIIHA, KYPEHHS BO BpeMsl CIy)XeOHBIX COBEIaHWil, Oecel, MHOIO CiyXeOHOro
00IIeHHs ¢ KITMEHTaMU U KOHTparentaMu OpraHu3aiii.

3.2. PaboTHUKK TpU3BaHBl CHOCOOCTBOBATH CBOWM CIY)K€OHBIM IOBEIEHHMEM YCTAHOBJIIEHUIO B
KOJIJIEKTUBE JIEJIOBBIX B3aUMOOTHOIIEHUH U KOHCTPYKTUBHOTO COTPYAHUYECTBA APYT C APYTOM.

4. OTBeTCTBEHHOCTDH

4.1. Hapymenuem Komekca mpu3HaeTCs HEBBIIIOJHEHUE WU HEHAJJIEXAIEe BBIIIOJTHECHHUE
pabOTHUKOM YCTaHOBJIEHHBIX KOIEKCOM MPUHIMIIOB, HOPM U MpaBWJ IOBEIEHUS, a TAKXKE COBEPIICHHUE
MPOCTYIKA, IOPOYAIEeT0 YeCTh paboTHUKA Ui OpraHu3anui.

4.2. Cobmonenue pabotHukamu OpraHuzaluy MOJIOKeHWH HacTosmero Komekca y4uThIBaeTCs
npu GOPMHUPOBAHUM KaJPOBOTO pe3epBa IS BBIIBWKEHMS HA BBIMIECTOSIINE MOJDKHOCTH, a TaKXKe IPU
HAJIO)KEHUU JUCIUIIIMHAPHBIX B3bICKAHUM.
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